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A Foreword from the Director of Children and Families 

Session 2017 - 2018 

 

Dear Parents 

This brochure contains a range of information about your child’s school which will be of 

interest to you and your child. It offers an insight into the life and ethos of the school and also 

offers advice and assistance which you may find helpful in supporting and getting involved in 

your child’s education. 

We are committed to working closely with parents as equal partners in your child's education, 

in the life of your child's school and in city-wide developments in education.  

Parental involvement in the decision making process and in performance monitoring are an 

integral part of school life. We look forward to developing that partnership with your support.  

I am pleased to introduce this brochure for session 2016 -17 and hope that it will provide you 

with the information you need concerning your child’s school. If you have any queries 

regarding the contents of the brochure please contact the Head Teacher of your child’s school 

in the first instance who will be happy to offer any clarification you may need. 

Alistair Gaw 

Executive Director of Communities and Families 

 

Communities and Families Vision  

Our vision is for all children and young people in Edinburgh to enjoy their childhood and fulfill 

their potential. 

We believe that children and young people do best when:  

 they are able to live safely and happily within their own families with the right kind of 
support as needed  

 they attend first class, inclusive schools and early years settings which meet their needs  

We will do all we can to strengthen support for families, schools and communities to meet their 

children's needs. 

Our mission is to place children, young people and families at the heart of our service and 

provide support when it is needed throughout childhood and the transition to adulthood. 
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Introduction 

Dear Parents and Carers, 

I am pleased to welcome you to Gilmerton Primary School.  We are proud of our school and the 

learning experiences that we offer our children. 

Our school works in close partnership with parents and carers to provide the best possible education 

for all our children and to ensure that they reach their full potential in every aspect of school life and 

beyond.  The pages which follow are intended to give parents and carers information which will assist 

you in helping the school to help our children. 

If you have any questions, or would like any further information on any aspect of this handbook or the 

education of your child, please do not hesitate to contact me.  You may come into school at any time 

to discuss any aspects of your child’s school life and it is always helpful if you can arrange a mutually 

convenient appointment so we can ensure that adequate time is set aside to talk.   

Visitors to the school should initially always contact the school office. 

 
To make our handbook easy to use I’ve divided the information into five different sections: - 
 

o Section One – Practical Information about the School 

o Section Two – Parental Involvement in the School 

o Section Three – School Curriculum 

o Section Four – Support for Pupils 

 

Please don’t hesitate to contact the school if you have any questions or you would like to visit.  I look 
forward to working closely with you throughout your child’s school career with us. 

 

Rebecca Annand 

Head Teacher 
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BASIC INFORMATION ABOUT THE SCHOOL 

The school address is: 

Gilmerton Primary School 

2 Moredun Dykes Road 

Edinburgh 

EH17 8NQ 

Telephone No. 0131 664 3614 

Fax No. 0131 672 3096 

 

Our email address is admin@gilmerton.edin.sch.uk 

Head Teacher : Ms Rebecca Annand BEd (Primary), PGDE and SQH 

Gilmerton Primary School has 17 classes and a school role of 432 pupils.  

The school serves the south east area of Edinburgh and the current school has been open since 1968. 

There is a broad, mixed catchment and there is currently a large amount of housing regeneration in 

close proximity to the school. There is currently a full time head teacher, two depute head teachers 

and a principal teacher. There are 10 learning assistants supporting a diverse range of needs within the 

school. The school feeds directly into Liberton High School but part of our catchment has dual cluster 

status and feeds into Gracemount High School.  

The school manages the Spinney Lane Nursery which backs onto our school grounds. Parents wishing 

a place at nursery should contact 664 9102 directly.  

The school is co-educational and non-denominational and accommodates children from P1 – P7. 

School Aims     

At Gilmerton Primary School our aspiration for all pupils is that they should be successful learners, 
confident individuals, responsible citizens and effective contributors. 
 
To achieve these goals, we aim to: 

 Demonstrate a commitment to improvement and professional development 
 

 Promote achievement, attainment and creativity 
 

 Provide positive and inspiring learning and teaching experience 
 

 Challenge and combat all barriers to equality and social justice 
 

 Work in partnership with parents/carers and the school community 
 

 Develop skills, knowledge, confidence and self esteem 
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The School Day 

Primaries 1 and 2 
Monday to Thursday  
8:45am – 2:45pm (lunch 12:10pm – 1:00pm) 
Friday     
8:45am – 12:15pm 
 
Primaries 3 to 7 
Monday to Thursday  
8:45am – 3:05pm (lunch 12:30pm – 1:10pm) 
Friday     
8:45am – 12:20pm 
 
The morning interval:  
P1 and P2 children - 10:25am - 10:45am  
P3 to P7 children - 10:30am - 10:45am  
 

Parents and carers are always informed well in advance of any changes in these hours and of all school 
holidays.  Information is also updated regularly on our school website.  Class information such as gym 
days, assembly times etc. are shared out via termly class newsletters. 
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The School Staff 

Head Teacher- Ms Rebecca Annand 
Depute Head Teacher- Mrs Sheila Scott 
Depute Head Teacher – Ms Alet Bouwer 
Principal Teacher – Mrs Frances Jack 
Business Manager- Mr Paul McQuade 
Office Staff- Mrs Karen Devlin and Mrs Liz Whyte 

   
Class Teachers (for 2017/18)  
Primary 1a- Mrs Jennifer McCallum 
Primary 1b- Miss Stephanie Maxwell/Mrs Frances Jack 
Primary 2a- Miss Gillian Roxburgh 
Primary 2b- Mrs Louise Ramsay 
Primary 2/3 – Mr Lindsay Odie 
Primary 3a- Mrs Linda Clarke 
Primary 3b- Mr Stuart Gray 
Primary 4a- Mrs Rosie Hutchinson 
Primary 4b – Miss Sheila Bain 
Primary 4c – Miss Catriona Webster 
Primary 5a- Mrs Sarah Douglas/ Miss Gillian McDonald 
Primary 5b- Mr Iain Smith 
Primary 5c – Miss Kirsten Horsburgh/Ms Alet Bouwer 
Primary 6a- Mrs Aurica Short 
Primary 6b - Mrs Hazel McKay 
Primary 7a- Mrs Karen James/Mrs Amina Santhanam 
Primary 7b- Miss Tanya Williamson 
 
Support for Learning- Ms Clare Young 
Support for Learning – Mrs Alison Renwick 
 
NCCT – Mrs Laura Mackay (music) 
NCCT – Mrs Samia Short (PE) 
 
Pupil Support Assistants: 
Ms Lynn Boyle 
Mr Paul Briginshaw 
Mrs Bridget Devlin 
Mrs Carole Hunter 
Mrs Sandra Mills 
Mrs Maureen Murray 
Ms Jo Rivals 
Ms Fiona Woods 
Mrs Alison Wood 
Mrs Alison Yorkston 
 
Service Support Officer- Mr George Duffy 
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Section One – Practical Information about the School 

This section deals with the practical aspects of your child’s attendance at our school.  It provides details 

on such things as:  

 

 travelling to and from school  

 school meals and milk    

 financial assistance with school clothing, transport and school meals 

 school closures in an emergency or unexpectedly for any reason 

 general supervision available for your child in the morning and at lunchtime 

 wet weather details 

 how the school communicates with parents 

 how to complain if you are not happy about something. 
 

Communicating with the School 

This section provides you with some background information on our school (and our nursery).   It tells 

you how our school day and school year are made up and how to contact the school if, for example, 

your child is ill. 

 

Registration and enrolment  
 

The date for registration of new school entrants is advertised in all local nurseries, in the local press and 

on the council’s website www.edinburgh.gov.uk. Registration for Primary One and First Year Secondary 

takes place in November each year. Pupils should be registered in only one school for their catchment 

area.  Parents/carers will be provided with information about the school, when they register their child.   

Parents/carers who want to send their child to a school other than the catchment school must 

make a placing request.  Please refer to section four of this handbook for more information on 

placing requests.  Parents of pupils who have moved into the catchment area or, who wish their 

child to transfer to the school, should contact the school office for information. 

 

Attendance and Absence 

Parents and carers are responsible for ensuring that their child attends regularly. 

Absence from school is recorded as authorised, that is approved by the Children and Families 

department, or as unauthorised, that is unexplained by the parent (truancy). 

We have a text messaging system which we operate when a child is absent, however on the first day of 

absence please telephone the school before 9.30 am on our school phone number:  0131 664 3614. 

http://www.edinburgh.gov.uk/
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If your child is still absent after three days please telephone again to update us.   

Your child’s health and safety is of paramount importance to all of us—It is crucial that we know 

where your child is and why. 

Please let the school know by letter or phone if your child is likely to be absent for some time, and give 

your child a note on his or her return to school, confirming the reason for absence. If there is no 

explanation from a child’s parents, the absence will be regarded as unauthorised. 

 

If your child does not attend school and the reason for this absence is unexplained you will receive a 

text requesting that your child’s absence be explained. Please contact the school as soon as you receive 

this text so our records can be amended.  

Please make every effort to avoid family holidays during term time as this will disrupt your child’s 

education and reduces learning time. I can approve absence from school for a family holiday in certain 

extreme situations, for example, in traumatic domestic circumstances where the holiday would improve 

the cohesion and wellbeing of the family. Please discuss your plans with me before the holiday. If I 

cannot give permission before the holiday, it will be recorded as an unauthorised absence. Normally, 

your employer will need to provide evidence of your work commitments. Absence approved by me on 

this basis is regarded as authorised absence. 

Any requests for extended absence over two weeks will be referred to the Senior Education Manager: 

Inclusion who will decide if it will be recorded as authorised or unauthorised leave. 

Parents from minority ethnic religious communities may request that their children be permitted to be 

absent from school to celebrate recognised religious events.  Absence approved on this basis is regarded 

as authorised absence.  Extended leave can also be granted on request for families returning to their 

country of origin for cultural or care reasons.  

A supportive approach is taken to unexplained absence. However the Communities and Families 

department has legal powers to write to, interview or prosecute parents, or refer pupils to the Reporter 

to the Children’s Panel, if necessary. 
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School Uniform 

The school colours are light blue and navy blue. 

Boys may wear navy or grey trousers and girls navy or grey pinafores, skirts or trousers.   Light blue or 
white shirts/ polo shirts may be worn. Children wear a school sweatshirt, or a dark blue jumper/cardigan. 
 
The school has customised sweatshirts, polo shirts, jogging bottoms and waterproof jackets available to 
order. A price list for these items is available at the school office. These can be ordered at any time 
throughout the session and take between 2-3 weeks to arrive at school. 
 
Children develop strong feelings of community when there is a common dress code and this contributes 
to a positive school ethos.  The wearing of uniform helps avoid discrimination and reduces peer pressure 
to wear expensive designer clothing.   For this reason, it is expected all pupils throughout the school will 

wear school uniform. The school seeks the support of parents and carers to promote this policy.  Clothes 

with logos or football colours are not permitted. 
 
Primary 7 pupils wear an alternative hooded top, or ‘zoodie,’ that is a different colour than that of the 
other classes. This distinguishes them apart from the other pupils.  
 
The appropriate clothing and footwear for PE is a T-shirt, shorts and gym shoes with non-marking soles.  
These are necessary for health and safety reasons and your co-operation is appreciated in ensuring that 
our children are dressed properly for PE lessons. 
 
Children should also have their gym shoes to change into when they come in from outdoors.  This helps 
to keep the school clean and dirt free and ensures a nicer environment for all. 
 
Please ensure all items of clothing are clearly labelled, particularly ties, sweatshirts and PE equipment 
which can often go missing. 
 
If you have any queries regarding the school’s dress code, please contact the school office. 
 

Footwear and Clothing Grants  

Grants for footwear and clothing for children are available to parents receiving: 

 Child Tax Credit, but not working tax credit, with an annual income of less than £ 15,860 

 income support 

 jobseekers allowance[income-based] 

 support under Par V1of the Immigration & Asylum Act 1999 

 Income related element of Employment and Support Allowance 

Information on free school meals and clothing grants is available on the www.edinburgh.gov.uk website. 

Applications for free school meals and clothing grants can be made by contacting Grants, Awards and 

Placements, Business Centre 1:1 Waverley Court, 4 East Market Street, Edinburgh, EH8 8BG 

 

http://www.edinburgh.gov.uk/
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School Meals  

Menus offer healthy and tasty meal options while reflecting the Scottish Government food and drink 

legal requirements for school lunches. Special diets and allergies are usually accommodated subject to 

consultation with the parent / carer and catering services.  Meals consist of a main dish and a choice of 

soup or dessert.   Vegetarians are catered for.  Details of the current menu are available on the school 

website. 

Meal prices are reviewed annually and are currently £1.95.  Copies of the new menu are distributed to 

pupils at the start of each term and is also available on the school website. 

Lunch money should be paid to the class teacher every Monday.   It should be in a sealed envelope 

marked with your child’s name, class and the days on which lunch is required.    Forms to claim free 

lunches are available at the school office. School meals are currently free for all pupils in Primary 1-3. 

You may prefer to provide a packed lunch for your child.   A health lunch is very important so please do 

not send fizzy drinks or sweets in as part of the lunch.    Lunch boxes should be named. 

All children are supervised in the dinner hall by members of the Senior Management Team and Learning 

Assistants.   

 

Free School Meals  

Some families may be eligible for free school meals.   Application forms are available from the school 

office. The forms have to be completed by the parent along with supporting documentation as detailed 

on the application form.   An application is required for every school session. All pupils in Primary 1-3 

are entitled to a free school meal under a Scottish Government initiative. 

 

Snack Time Milk 

Children have a daily snack time.    They may bring in a small, healthy snack.   No fizzy drinks are allowed 

and we discourage sweets and chocolate. The class teacher collects milk money each term and a  letter 

will be sent home to inform you of payment dates and prices.    Children whose parents are in receipt of 

Income Support can claim assistance with the costs of milk and school lunches.    Forms are available 

from the school office. 

  

 

Travel to and from School  

Parents and carers are requested, when dropping off / collecting their children from school that they do 

not park near the pedestrian exit or in any location which causes an obstruction.  They should take care 

not to restrict the view of the school crossing patrol. The school works closely with the community police 

in order to ensure ease of access to the school for pupils and our neighbours. 
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General Supervision 

 
School starts at 8.45 am.  Children will be out in the playground until this time unsupervised so it is 
important that children do not arrive too early before the bell.  The class teacher will collect the children 
from their lines at the entrance to their blocks. 

Please ensure that your child is on time.  This will ensure that they can settle into the daily routine with 
their classmates and not miss any vital teaching. 

Children who arrive at school after 8.45am should go to their normal entrance where a pupil 
support assistant will let them into the school. Pupils arriving at school after 9am should report 
directly to the school office.  

 

Children are supervised at break time and lunchtime by our Pupil Support Assistants.  There is always 
access to the school building during all breaks for medical assistance. 

During wet weather break and lunchtimes, children remain in their classrooms and are supervised by 
Pupil Support Assistants and Primary 7 buddies. 

 

School Security 

The safety and security of pupils and staff when attending or working in a school is very important to 

us. We use a number of security measures including a visitors’ book, badges and escorts, while visitors 

are within the school building. Anyone calling at a school for any reason will be asked to report to the 

school office. The school staff then can make the necessary arrangements for the visit. 

 

Unexpected Closures  
In the event of an emergency, such as a power cut or severe weather, that prevents schools from opening 

in the morning or results in an early closure, a range of communications channels are used to let parents 

know. 

TEXT OR EMAIL ALERTS 

In addition, announcements will be made on Radio Forth (Forth 1 and Forth 2) and via the Council's 

corporate Twitter account www.twitter.com/Edinburgh_CC and Facebook page 

www.facebook.com/edinburghcouncil. If many schools are affected, or the situation is likely to be 

prolonged, then the Council's website www.edinburgh.gov.uk will also be used. The school may also use 

a text messaging service to contact you to inform you of any emergency closures 

 

Use of Mobile Phones in School 

The benefits of mobile phones are recognised.  Many young people and their parents/carers regard 

them as an essential means of communication.  Mobile phones may be brought into school however 

http://www.twitter.com/Edinburgh_CC
http://www.twitter.com/Edinburgh_CC
http://www.facebook.com/edinburghcouncil
http://www.edinburgh.gov.uk/
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these should be named and handed into teachers at the start of the day and collected at the end of the 

day. The school does not take responsibility for any phones that are not handed into school staff. 

Equality 

The City of Edinburgh Council has published an Equality Scheme, which can be viewed on the council’s 

website. This outlines the duties which the Council is required to undertake to tackle discrimination, 

prevent harassment and ensure our work promotes equality. The Council is committed to eliminating 

discrimination on the grounds of race, gender, disability, sexual orientation, religion/belief, age, 

marriage or civil partnership, transgender status or pregnancy/maternity. 

Gilmerton Primary School has its own Equality Policy which is available on request. 

 

English as an Additional Language 

The Children & Families Department provides a support service of teachers of English as an additional 

language.  The teachers visit schools to work with those bilingual pupils who require assistance in 

developing English language skills, providing a mixture of 1-1 teaching with an individual or small group, 

advice and support for class teachers and support materials and resources to be used in school. 

 

Complaints, Comments and Suggestions Procedure  

We all hope that you will be completely satisfied with your child's education and we encourage feedback 

on our services from parents/ carers and pupils. We are, therefore, interested in feedback of all kinds, 

whether it be compliments, suggestions or complaints.  

If you want to register a comment of any type about our school you can do this by writing, e-mailing, 

telephoning or making an appointment to see someone. All feedback is appreciated and helps us to 

improve our service. 

If, in particular, you have a complaint about the school, please let us know.  It is better that these things 

are shared openly and resolved fairly, rather than being allowed to damage the relationship between 

the family and the school. There will be no negative consequences arising from making a complaint and 

we will deal with the issue as confidentially as possible.  

There are some things which you should take note of in relation to making a complaint:  

 Please make any complaints initially to the Head Teacher. This makes sure that the school knows 
what is going on and has an opportunity to respond to and resolve the issue.  Where appropriate, 
the Head Teacher may nominate another senior member of staff to act on his behalf and 
investigate the issue. 

 A member of the Senior Management team will endeavour to respond as quickly as possible to 
the complaint.   The HT/DHT will listen carefully to what you have to say, establishing clearly the 
issue(s) of concern and, if appropriate, provide you with any relevant information.  All other sides 
to the issue will then be investigated carefully and fully recorded.  In some cases, the complaint 
can be dealt with immediately; some issues are more complex and time will be required for an 
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extended investigation; we appreciate your understanding with this. 

 The staff member responsible for dealing with the complaint will endeavour to notify you of the 
outcome of the school’s response and as soon as possible, but usually within five working days.  

 If you are still unhappy with the service or with our response then you will have the right to take 
the matter further and contact Advice and Conciliation (0131 469 3233) who will investigate 
further.  

 If you are still unhappy after this investigation and reply you can take the matter up with the 
Scottish Public Services Ombudsman; our reply will include the contact details. 

 

Health and Safety 

 

"Within the general policy laid down by The City of Edinburgh Council, the Children & Families 
Department has prepared and has continuing development of, safety policy statements for all areas of 
its responsibility in accordance with the Health and Safety at Work Act 1974. School staff are fully instructed 
in their responsibilities in this respect, and safety regulations apply to all aspects of school life, both on 
and off the premises. It is expected that pupils will behave responsibly and comply with all safety 
requirements. The support of parents/carers in promoting good practice in health and safety matters is 
of great importance to the school". 

Risk assessments are undertaken for any external trips, any journeys outside of school and regularly 
updated around the school in compliance with authority guidance. 

 

School Health Service 

A team of specialist Health Service and Children and Families Department staff work together to provide 

a service throughout your child’s years at primary and secondary school. A planned programme is put 

into place to make sure that they benefit as much as possible from all that school has to offer, and to 

help prepare for life after leaving school. The School Health Service is part of the Community Child 

Health Service and has direct links with those who carry out health checks on children before they start 

school.  

Many different services are provided. The staff involved make every effort to work closely with 
parents/carers and with others who are caring for your child, both at school and in other branches of 
the Health Service. Some of the services, e.g. testing for vision, hearing or speech, are provided to all 
children on a routine basis to discover which children may need further tests or Parents/carers are not 
necessarily notified at the time of these screening tests and any parent who does not want a child to be 
included should notify the school at the beginning of the session. Naturally, if treatment is thought to 
be required the child’s parents/carers will be informed and consent requested. The issue of maintaining 
confidentiality is taken seriously by the School Health Team at all times. 
 
Some of the staff concerned and the parts they play are as follows:- 
School Nurses are involved with health promotion and education, prevention of ill health, immunisation, 
health surveillance and screening. 
The School Doctor is made aware of any possible problems and parents/carers and the family doctor 
are informed if any further action is considered necessary. 
The School Nurse may be helped by a Health Assistant. The School Nurse acts as an important link 
between home and school. She visits the school and liaises with the teachers to find out whether any 

http://www.hse.gov.uk/legislation/hswa.pdf
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pupil has a health need that requires to be addressed. The School Nurse can link with other members 
of the health team, in the community or in hospital, concerned with a child’s health.  
 
The School Nurse reviews the notes of all children in Primary 1, 4, 7 and Senior 3 as well as those of all 
new entrants. 
 
An information booklet about the School Health Service is issued to all Primary 1 pupils and any new 
pupils coming from out with the Edinburgh area. 
 
Parents/carers are also asked to complete a health questionnaire about their child at Primary 1, 7 and 
Senior 3 and asked if they would like their child to have a medical consultation with the School Doctor. 

The School Doctor may ask for your consent to examine your child if his/her medical records are 
incomplete or if the doctor particularly wishes to check on his/her progress. You will be invited to be 
present at any medical examination and kept informed if the School Doctor wishes to see your child 
again, or thinks that he/she should be seen by the family doctor or a specialist in paediatrics. You can, if 
you wish, arrange for your family doctor to undertake the examinations instead of the School Doctor, 
but you may be charged a fee for this. In secondary schools the School Doctor may consider whether 
any special information should be provided for the Careers Service. 

The School Doctor or Nurse will be pleased to see you and your child at a mutually convenient time if 
you are concerned about his/her health or general progress at school. 
With your consent, the School Health Service Staff also carry out immunisations to protect against 
various diseases. 
The Audiometric Team normally checks children’s hearing on a number of occasions before the age of 
13/14 years. The School Health Team will be told if your child seems to have a hearing problem and they 
will inform parents/carers and GPs as necessary.  
The Speech and Language Therapist can provide assessment and, if necessary, treatment if you, a teacher 
or the School Doctor feels that your child may have a speech or language problem. 
 
Any enquiries concerning the provision of dental services should be made to:  
The Director of the Community Dental Service, 16 Duncan Street, Edinburgh, EH9 1SR (Tel. 0131 667-
7114). 
 
We hope that the School Health Service can, together with yourselves, contribute to your child’s overall 
well-being and development. Please do not hesitate to arrange through the Head Teacher to see the 
School Doctor or School Nurse should you require any further information". 

Headlice 

In the event of headlice being discovered upon your child you will be contacted either by letter or directly 
by phone. We seek your support in regularly checking your child’s hair. Long hair should be tied back at 
all times. There are a range of medicated shampoos and treatments available to help treat incidents of 
headlice.  

 

Medical Administration 

If your child has an ongoing medical issue, please contact the school to make an appointment.  A Health 

Care Plan will be completed and the relevant staff members will be informed to ensure that your child 

will receive the correct support and attention. 
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If your child requires short term medication, a permission form needs to be completed detailing the 

appropriate dosage so we can correctly administer the relevant medication.   In the first instance, please 

contact the school office to arrange an appointment. 
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Section Two – Parent /Carer Involvement in the School 

The involvement of parents and carers is very important as we know it helps children do better in school.  

This section contains information about how parents/carers can be involved in supporting learning at 

home as part of a home – school partnership. 

You can also find out more about the ethos of our school, what our values are and our aspirations for 

our pupils including how we celebrate pupil success, and links we have with partner organisations and 

the wider local, national and international community. 

Lastly, it includes information on our Parent Council and Parent Teacher Association, how to contact 

them and how parents/carers can get involved in the life and work of the school. 

 

Gilmerton Primary School Vision        

Our vision at Gilmerton Primary School is that: 

 All children are happy, enjoy their education and are able to fulfill their potential 

 Are members of a supportive, safe and caring environment 

 Promote achievement, attainment and creativity 

 Achieve both within and out with the classroom 

 We meet the needs of all learners 

 Take pride in our community and our place in it and are able to be effective contributors within 
it 

 Value the contributions of pupils, parents and others involved in the life of the school 

 To develop learning for life  

 

Values      

We are committed to supporting the development of the whole pupil and as a result, wish to 
encourage their development in spiritual, moral, social and cultural terms. 

These key human aspects of learning are supported through the following arrangements by:- 

 Creating a school ethos which, in every way possible, gives value to these aspects of development, 
especially by providing an overall atmosphere that is both caring and challenging and which 
provides opportunities for the development of personal responsibility. 

 Promoting social and moral learning through the way in which disciplinary issues are handled. 

 Ensuring that staff and adults within the school provide positive models for pupils. 

 Arranging regular gatherings of the school as a community and using such occasions to 
encourage and reinforce the values on which the school is based. 

 Enriching the curriculum in all appropriate areas with an emphasis on spiritual, moral, social and 
cultural development. 
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 Providing opportunities within the curriculum to advance personal and social development. 

 Providing a programme of religious education in which consideration will be given to responses 
to basic questions relating to the meaning, value and purpose of human life. 

 Providing a programme of moral education. 

 Taking every appropriate opportunity to acknowledge, value and appreciate the various cultures 
and heritage of the pupils and to encourage them to appreciate and value the cultures and 
heritage of others. 

 

Promoting Positive Behaviour 

Gilmerton Primary School relies on and actively encourages co-operation from and a strong 

partnership with parents and carers to ensure that pupils have the best possible support in helping 

them to behave in a way that reflects positively on the school and on their home situation.  Equally, 

parents/carers can also be absolutely sure of the school’s support in any behavioural matter. 

The school is a community and, if it is to be a happy and healthy one, the members – adults and 

children – must accept and aspire to certain standards of behaviour. 

Our pupils are expected to be polite to school staff, all other adults working in or visiting the school 

and to all other children in school.  They are expected to take care of their own property as well as that 

of other people’s and of school equipment and property too.  Consideration for others is crucial and 

key to a positive ethos in school and this is best summed up in the saying ‘Treat others in the way you 

would expect to be treated yourself.’  

Certain rules are essential for a school to function and our rules are simple and concise: 

1. Respect for yourself and for others 
2. Respect for the school and the environment 
3. Take responsibility for your actions 

They are revisited on a termly basis to ensure that they are understood, remembered and followed and 

referred to regularly.  They apply in class in the playground, in the gym hall and in all other areas of the 

school. 

 

Behaviour System at Gilmerton Primary School 

We have a comprehensive behaviour system at Gilmerton Primary based on a system of rewards and 

sanctions.   

Recognition and Rewards. 

Individually, a child can collect stamps/stickers for their stamp card which leads individual recognition 

which varies according to the age of the child. 
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Star awards are given out on a weekly basis to one pupil from each class who excelled for a particular 

reason.  These reasons could include exceptional effort, good behaviour or a consistently high standard 

of work. 

House System 

At Gilmerton children are split into four houses- Aberdeen, Glasgow, Edinburgh and Dundee. Pupils 

effort and hard work is recognised through house points which are earned each week and the results of 

these are shared on display boards in the school dining room. Points are awarded by all members of the 

school staff. There are Primary 7 house captains who lead each house. Pupils are split into houses for 

events such as sports day.  

 

Reward Time   

All children participate in Reward Time at the end of the week.  Children will receive the full golden time 

of 30 minutes unless they have been given any warnings/had their names moved on the coloured cards 

(see below).  If this has been the case, time is lost depending on the number of warnings they have 

received that week. 

Sanctions 

The school operates a whole school system where a series of cards - green, yellow, orange and red in 

colour - are displayed in class. Pupils start each day with their names on the green card and their names 

are then moved onto the yellow, orange and red for subsequent infractions.  

Where pupil behaviour becomes significantly challenging the child who is presenting the challenging 

behaviour is sent to either the depute head or head teacher along with the class behaviour book which 

will record the incident leading to the referral.  

The management team will then investigate the incident and decide on what appropriate actions to 

take. These actions will be shared with class teachers and can include: 

 time out from class 

 reflection over break time or lunch time (at the discretion of the SMT) 

 parents/carers informed (by letter/phone/in person) 

 loss of certain privileges  
 

When pupils are placed on reflection they will be sent to the management team at break time where 

they will reflect on the reason they are there. A letter is sent home to parents/carers informing them of 

this and they are then asked to acknowledge the letter. Please take the time to return the 

acknowledgement slip to the school as this allows us to confirm that you have seen the letter.  

Teachers should not be expected to cope with a pupil who constantly refuses to co-operate or who 

persistently exhibits anti-social behaviour.  The parents/carers of any such pupil will be informed and 
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invited into school to discuss the issue and how best to support the pupil in re-tracking their behaviour 

with the Head Teacher and/or the Depute Head Teacher. 

Recording incidents 

Every incident brought to the management team’s attention is investigated thoroughly. Management 

complete an ‘Incident form’ which records who was involved, what happened and what the outcome of 

the investigation is. A master copy of all of these incidents is kept in the head teacher’s room.   

From these incident forms, patterns can be identified and additional supports put in place where 

required.  these may include individual behaviour programmes, extra staff support, identification of 

trigger points for certain pupils and as a consequence, appropriate responses and support, involvement 

of parents /carers, observations by professionals and referrals to outside support agencies if needed. 

Persistent bad behaviour, bullying or violent or aggressive behaviour are not tolerated.  Further sanctions 

will be applied in these cases, and if necessary, exclusion from school will occur.   

Please see our website for additional information. 

 Parents/Carers Welcome! 

We welcome the involvement of parents/carers as research has shown that when they are involved 

children achieve more and are more successful in school. 

Parents/carers are regularly invited into school to join us for various activities such as class-led 

assemblies, open mornings and afternoons to celebrate end of topic learning, curriculum events, 

classroom visits, sponsored and fundraising events, parent/carer consultations and class trips. 

We keep in touch with parents/carers via letters, class newsletters, website news, face-to-face contact, 

text messages, by email or phone calls. 

The school operates an ‘open door’ policy, with direct and easy access to a member of staff who will 

endeavour to help and answer any queries you may have.  Often it is appropriate to approach a class 

teacher at the end of the day to chat, however, this is not always possible due to other commitments 

they may have and in these instances we would ask you to contact the school office to make an 

appointment to either meet with the class teacher at another mutually convenient time, or a member 

of the senior management team.   

 

Parental/Carer Consultations  
We offer two opportunities a year for you to discuss your child's progress with teachers through 
arranged meetings.  These currently occur in November and in May. Over and above these set 
meetings, parents/carers are always welcome to contact the school at any time to ask for information 
on their child’s progress or for a meeting.  

Written reports are sent out at the end of the school year, presently in June. 
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Involvement of Parents/Carers  

We actively encourage the involvement and participation of parents and carers in the education of 

their children and in the wider life of the school.  This is done in various ways: 

 Support of home learning tasks with two-way communication on the child’s progress with these 

tasks 

 Classroom support 

 Attendance at Child Planning meetings (GIRFEC meetings, Individualised Education Planning 

meetings, Health Care Plan meetings) 

 Helping with class excursions 

 Helping with other school events e.g. School Fairs 

 Membership of Parent Council/Parent Teacher Association 

 

Feedback will be gathered from parents/carers in several ways: 

 Regular feedback on homework tasks 

 Feedback on your child’s annual school report 

 Annual questionnaires which will inform our Self Evaluation processes 

 Consultation on policies, areas for development and resourcing 

 

Feedback/comments are welcomed at any time of the school year and only serve to help us improve 

our service for you and your child. 

Additional written information and open evenings/events are held at key transition times, namely 

nursery to P1 and P7 to S1. 

We have recently introduced personal learning profiles of pupils to support reporting on pupils’ 

progress. These will come home for you to look over and discuss with your child and to provide 

feedback on their next steps. 

Parent Councils 

 

Parent Councils are the formal representative body for parents / carers with children attending school. 

Parent Councils are different in each school to enable them to meet the needs of parents / carers 

locally.  
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Parents /Carers are welcomed to be: 

 involved with their child’s education and learning; 

 be active participants in the life of the school; and  

 express their views on school education generally and work in partnership with their children's 
schools.  

 

All parents / carers are automatically members of the Parent Forum at their child’s school. As a 

member of the Parent Forum all parents /carers can expect to – 

 receive information about the school and its activities; 

 hear about what partnership with parents means in our school; 

 be invited to be involved in ways and times that suit you; 

 identify issues you want the parent council, to work on with the school; 

 be asked your opinion by the parent council on issues relating to the school and the education 
it provides; 

 work in partnership with staff; and 

 enjoy taking part in the life of the school in whatever way possible. 

 

The Parent Forum decides how their representatives on the Parent Council are chosen and how the 

Parent Council operates. Parents / carers are encouraged to volunteer or put themselves forward to be 

chosen as representatives of the Parent Council if they wish.  

 

The main aims of the Parent Council are: 

 To support the school in its work with pupils 

 To represent the views of parents  

 To promote contact between the school, parents, pupils, providers of nursery education and the 
community 

 To report to the Parent Forum 

 To be involved in the appointment of senior promoted staff. 
  

 

To find out more about the Gilmerton Parent Council and the Parent Teacher Association, please 

contact the school office leaving your name and number and your details will be forwarded to the 

Chair Person. Alternatively, you may contact the Chair Angela Sim through the school office or through 

the headteacher. 



22 
 

Gilmerton Primary Parents currently have a Facebook page that hosts information about the school 

and provides a network of support for parents. This is a closed group but if you request membership 

the administrator will add you to the group. 

 

For more information on parental/ carer involvement or to find out about parents/carers as partners in 

their children’s learning, please contact the school or visit the Parentzone website at 

www.parentzonescotland.gov.uk 

The Parent Teacher Association (PTA) is mainly responsible for arranging social events for parents and 
carers and for raising funds for the school. Volunteers are always welcome. To find out more about the 
Gilmerton PTA  please contact the school office leaving your name and number and your details will 
be forwarded to the Chair Person.  

The Scottish Parent Teacher Council is the national organisation for PTAs and PAs in Scotland, Parent 

Councils can join too, and it runs an independent helpline service for all parents.   

The National Parent Forum of Scotland has been set up to give Parent Councils and parents an 

opportunity to discuss and raise educational issues of mutual interest or concerns at a national level. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.parentzonescotland.gov.uk/
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Section Three – School Curriculum 

This section describes how the curriculum is planned and delivered in our school including the range 

of subjects and subject areas your child will be learning.  It also includes information on how pupils 

develop skills for learning, life and work, including literacy, numeracy and health and wellbeing in and 

out of the classroom. The curriculum is probably best defined as the complete package of experiences 

we offer our children through attending Gilmerton Primary and those they experience out with school.  

This crucially includes building an ethos of mutual respect and the creation of a supportive, caring 

environment, where all children’s widest achievements are encouraged and recognised. 

As well as giving you information about the statutory curriculum requirements we have included 

details on sports and outdoor activities available to pupils and the range of facilities available within 

the school. 

Many of the experiences we offer our children are designed not only to stimulate their curiosity and 

interests but also to develop the skills of problem solving and resilience to difficulties.  We also provide 

them with real responsibilities e.g. Playground Buddies, Junior Road Safety Officers, Eco Officers and 

support them in aspiring to greater things.  

We endeavour to prepare our children to lead fulfilling lives  and to develop their capacities as stated in 

the Curriculum for Excellence, namely to be responsible citizens, successful learners, effective 

contributors and confident individual. 

Details of how parent/carers will be informed about sensitive aspects of learning e.g. relationships, 
sexual health, and drugs awareness are included as well as information about religious instruction and 
observance and arrangements for parents who wish to exercise their right to withdraw their child. 

Curriculum for Excellence  

Curriculum for Excellence balances the importance of knowledge and skills and brings learning to life 

and life to learning! 

Curriculum for Excellence has now been introduced across Scotland for all 3-18 year olds – wherever 

they learn.  It aims to raise standards, prepare our children for a future they do not yet know and equip 

them for jobs of tomorrow in a fast changing world.  

Glow, Scotland’s unique, online network supports learners and teachers and plans are already in place 

for parents/carers across the country to have access to Glow. Parents/carers should ask the school how 

to arrange access to Glow and a user name and password will be issued. 

Teachers and practitioners will share information to plan a child’s ‘learning journey’ from 3-18, helping 

their progression from nursery to primary, primary to secondary and beyond, ensuring each transition 

is smooth. They’ll ensure children continue to work at a pace they can cope with and with challenge they 

can thrive on.    

Every child is entitled to a broad and deep general education, whatever their level and ability. Every 

teacher and practitioner will be responsible for the development of literacy and numeracy from Early 

Level through to Senior Phase. 
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It develops skills for learning, life and work, bringing real life into the classroom, making learning relevant 

and helps young people apply lessons to their life beyond the classroom. It links knowledge in one 

subject area to another, helping learners make connections in their learning. It develops skills which can 

enable children to think for themselves, make sound judgements, challenge themselves and their 

thinking, enquire and find solutions.  

There will be new ways of assessing progress and ensuring children achieve their potential. New 

qualifications at National 4 and 5 were available from 2013/14.  Our well regarded Access, National 

Qualifications, Highers and Advanced Highers will be updated to take account of and support the new 

approaches to learning and teaching. 

There is an entitlement to personal support to help young people fulfil their potential and make the 

most of their opportunities with additional support wherever that’s needed.  There will be a new 

emphasis by all staff on looking after our children’s health and wellbeing – to ensure that the school is 

a place where children feel safe and secure. 

 

The formal curriculum is structured into eight distinct areas: 

Languages, (including Literacy and Modern Languages), Math (including numeracy and maths); Health 

and Wellbeing; Sciences; Social Studies; Expressive Arts; Religious and Moral Education and 

Technologies. 

Within each of these curricular areas the experiences and outcomes describe the expectations for 

learning and progression in each area.  The focus for schools and teachers is to ensure every child 

receives a broad and deep general education with personal support as required.  Throughout learning 

a refreshing perspective is placed on the importance of creativity, enterprise, relevant enjoyable learning 

and interdisciplinary learning. 

 

LEARNING AND TEACHING 

At Gilmerton Primary we encourage every pupil, whatever their ability, to give their absolute best. We 

put increasing emphasis on involving our children in their learning, checking pupil understanding 

carefully and setting them appropriately challenging learning targets.  Some of the strategies we employ 

are referred to as Aifl (Assessment if for Learning.) 

To ensure that our pupils benefit from the varying skills and expertise of our teaching staff, in certain 

subjects e.g. social studies, groups of pupils may be taught by teachers other than their class teacher. 

We have specialist teachers in music and Physical Educaion. 

Occasionally, when staffing allocation determines, a composite class may be formed, with children from 

different age stages put in one class with the same teacher.   The child’s age is the criterion used in the 

formation of such classes, with the eldest and youngest of the different stages joining together. We 

currently have a composite class in P2/3. Composite classes may be created in the middle of a session 

depending on pupil numbers and available places.  
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With children taught according to their individual achievement level, every teacher organises and 

manages children learning at a range of stages, and to this extent the composite class is no different 

from others.   Composite classes do, however tend to have fewer children in them.  

 

 

LANGUAGE 

Initially, children learn through play, coming to terms with and making sense of their world.  We offer a 

rich learning environment in the early years providing a range of activities, materials and equipment 

specially selected to stimulate every child at each stage of development. Language activities are very 

important at this stage and staff are trained to develop each child’s talking and listening skills and their 

emerging writing and reading abilities.   

Children in the early years follow the Literacy Rich programme (a City of Edinburgh programme).  As 

their ability develops, reading material progresses from their own natural language through graded 

reading programmes (Oxford Reading Tree) and synthetic phonic approaches (Jolly Phonics) to 

appropriate fiction and non-fiction materials.  In the middle and upper stages of the school, reading 

approaches include using strategies from Literature Circles and Book Detectives. 

Throughout, support and encouragement given at home is invaluable, with an emphasis on making 

language activities pleasurable experiences for everyone. 

We also emphasise the importance of acquiring lasting ‘reading for enjoyment’ habits.  We run Book 

Fairs twice a year and have a paired reading system whereby children from older classes ‘buddy up’ with 

children from younger classes to share the pleasure of reading aloud and to enjoy other language 

activities together.   We have a well-stocked school library that every class uses on a weekly basis to 

borrow books and to develop their research skills. 

 

Modern Languages 

At Gilmerton Primary, our children also have the opportunity to learn a Modern Language.  Children in 

Primary 5,6 and 7 learn French.  Each child from Nursery to Primary 7 will learn to speak Spanish. 

We are constantly looking at developing the opportunities we offer pupils in order to fully meet their 

needs.  

Assemblies 

Our assembly timetable for the year is available on the school website. Themes reflect our school’s 

diversity and celebrate a range of key religious festivals, celebrations and key figures in history. Some of 

our assemblies have religious messages and these are marked with a star on the assembly timetable. 

Should you wish to withdraw your child from any of these assemblies please contact the school either 

by phone or by letter.  
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Into the Community 
 

Educational Visits 
 
Educational visits provide pupils with experiences not available in school. These excursions are carefully 
thought out and planned to ensure that pupils gain knowledge and understanding related to themes 
studied in class. 
Pupils visit museums, the Botanic Gardens, art galleries, theatres, Edinburgh Zoo, New Lanark, Edinburgh 
Castle, Stirling Castle, Risk Factory, churches, mosques and many more. 
Taking children out of school safely requires careful adult supervision. If you have any time to spare to 
help with any visits we would be delighted to welcome your assistance.  
Parental permission is sought before each trip and parents are required to complete a form prior to each 
trip. Each trip is risk assessed by staff. 
 

Outdoor/Physical Education/After School Activities 
 
Each year pupils have the opportunity to develop physical skills through training at local facilities. We 
have strong links with local agencies and work closely with an Active Schools Coordinator in order to 
promote health and well-being.  The fundamental aim of Active Schools is to give school-aged 
children the tools, motivation and the opportunities to be more active throughout their school years 
and into adulthood. These opportunities are available before, during and after school, as well as in the 
wider community.   
Various activities are organised throughout the school year and these may include mini dance, hip hop 
dance, basketball, football, gymnastics and rugby (other sports and activities may be offered at 
different times depending on the availability of a suitably qualified instructor). This provision is 
supported and enhanced by our gym specialist.  In addition to these opportunities, P5 children attend 
Gracemount Leisure Centre for free swimming lessons and P5 – P6 children have the opportunity to 
undertake cycle training. 
Primary 3 children take part in an annual sports festival at Craigour Primary each May and Primary 6 
pupils take part in a rugby tournament at Inch Park. 
Woodwind instruction is offered to our P6 and P7 pupils. 
Active Schools offer a range of clubs for pupils across all stages including rugby, football and 
gymnastics. 
We constantly review and change opportunities for children, taking into account pupil voice and 
interests. 
 

Residential Experience 
 
Each year Primary 7 children visit an Outdoor Education Centre for a week’s programme of activities 
such as kayaking, climbing, mountain biking, gorge walking and abseiling. At present we go to 
Benmore Centre near Dunoon. 
 
There is a visual presentation for parents/carers early in the school session to provide information and 
answer any questions that you might have. 
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Out of School Provision 
 
After school care is provided in the Early Years building by Childcare Connections. Children are 
collected from their classrooms and are carefully supervised as they participate in a variety of activities. 
Their contact number is 0131 664 1111. They offer child care from 2.45-5.45pm Monday-Friday. 
Holiday clubs are run by Childcare Connections for Gilmerton pupils at other local primary schools.  
  
 

Local Community 
 
The school has close links with The Erskine Hospital where groups of pupils have attended its official 
opening, visited residents and helped with fund raising.  
 
At Christmas, groups of children sing carols for the housebound and elderly at The Erskine Hospital, 
Libertus, Gilmerton Library and at Cameron Toll. 
 
We also work closely with Sainsburys, Morrisons, Edinburgh Leisure and local charities and our children 
greatly benefit from these links.  
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Parent feedback 

 

Please take a few minutes to fill in and return the questionnaire on this page. 
Your feedback will help us improve the hand book next year. 

Tell us what you think 

 

Your feedback will help us to improve our handbook. 

 

Did you find 

 

Please tick 

1. the handbook useful? 
 

Yes No 

2. the information you expected? 
         

Yes No 

3. the handbook easy to use?           
            

Yes No 

  

Please tell us how we can improve the handbook next year. 

 

 

 

 

Name of school:______________________________________ 

 

 

 

Thank you for filling in the questionnaire. Your views are appreciated. Please 

return this questionnaire to: Gilmerton Primary School Office 
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Throughout this handbook the term ‘parent’ has the meaning attributed in the 
Standards in Scotland's Schools Act 2000 and the Scottish Schools (Parental 
Involvement) Act 2006. This includes grandparents, carer or anyone else who 
has parental responsibility for the child. 

 

 

I hope you find all of the above information helpful and self-explanatory. If 

you have any queries about any of the information contained in this handbook, 

or indeed about any aspect of our school, please do not hesitate to contact me. 

 

Rebecca Annand 

Head Teacher 

Gilmerton Primary School 

 

 

 

 

 

 

 

 

 

 

 

 

 

The information in this school handbook is considered to be correct at the time 

of publication (October 2017), however, it is possible that there may be some 

inaccuracies as the session progresses.
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